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Technology-Enhanced Learning Handbook

What is Technology-Enhanced Learning?

Technology-Enhanced Learning Defined

Technology-enhanced learning in Rochester Community Schools
consists of three types: video-based distance learning, online

learning via an online course provider, and hybrid-blended learn-
ing, which combines face-to-face instruction with online learning.

Video-Based Courses

With video-based courses, a traditional class is held at one high
school, yet students from the other high schools “attend” via two-
way video communication. This type of course is similar to tradi-
tional classroom-based courses in that it remains teacher-directed,
with live interaction taking place between teacher and students.
Images of the teacher and of the students are transmitted digitally
between schools using video cameras mounted in the room and
controlled by the teacher. Instruction still occurs in real-time by the
teacher, while much of the assignments and readings take place
electronically.

Online Courses

In an online course, students receive instruction from an instructor
via an online course management system. From the instructor,
students receive assignments, are assigned readings, and interact
with other students about the course content via discussion boards
and email. Students are also able to contact the instructor elec-
tronically for questions. A building-based teacher serves as an
assigned mentor and checks in regularly with the student to make
sure they’re progressing and help them along the way. Throughout
the course, the teacher mentor and online instructor communicate
frequently and at the end, the building mentor receives the stu-
dent’s score and submits their letter grade.

Hybrid-Blended Courses

In a hybrid-blended learning environment, instruction consists of
traditional face-to-face classroom learning in conjunction with ap-
propriately designed online experiences. This may incorporate
online voice, video, and text resources to expand and reinforce
classroom-based instruction and to incorporate resources outside
the classroom. Hybrid-blended learning may be used in Rochester
Community Schools to fulfill the State of Michigan Online Learning
Requirement, which consists of 20 hours of engagement in learn-
ing activities using technology between 9th and 12th grades. Stu-
dents who participate in hybrid-blended courses will be required to
attend face-to-face and online class sessions.
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Rochester Community Schools
Student Agreement for Technology Enhanced Learning Courses
Student Name: Student No.
Birth date:

Student Email:
Date of Application:

School Attending:

Semester /Year Course is to be Taken:

Complete the option below which applies to the course you wish to take:

Online Learning Class:
Course Name:
Credit Value:

Video-Based Learning Class:
Course Name:
Credit Value:

Content Provider:

Hybrid-Blended Learning Class:
Course Name:
Credit Value:
Check boxes below after each of these required steps are completed:

| understand and acknowledge the policy and all stated expectations as set
forth in this handbook.

| have agreed to and signed the District Technology Acceptable Use Agree-
ment.

| have taken the self-assessment to determine whether it is in my best interest
to participate in a technology-enhanced learning course.

I have met with my counselor to review all scheduling requirements and grad-
ing/credit options.

Read and sign below:

| agree to abide by the district guidelines and expectations of student conduct as stat-
ed in this handbook and will be committed to my learning while enrolled in this course.

Student Signature Date

| have read and understand the stated expectations and guidelines that apply for my
child and agree to support them.

Parent/Guardian Signature Date

For Office Use:
| have reviewed and agree with this student’s request to participate in this Technology-
Enhanced Learning course.

Counselor Signature Date Student UIC Number

| authorize this student’s request to participate in this Technology-Enhanced learning
course.

Principal/Designee Signature Date
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Rochester Community Schools

Commitment to Quality Education

Providing Quality Instruction

Standards for quality in a technology-enhanced learning environ-
ment are the same for those in a face-to-face classroom. The
standards relate to active learning, a sense of community, flexibil-
ity, timely feedback, and integrated educational technology.

At RCS, approved online courses are those offered through the
Michigan Virtual High School program or an equivalent regional
accrediting agency. These courses provide all classroom content
and instruction via text, audio, and video files accessible from a
secure web site. In a video-based course, the class is taught by an
RCS classroom teacher. Students attending from a distance are in
a classroom staffed by a para-educator who assists with supervis-
ing students and distributing course materials.

Students can benefit from a technology-enhanced learning experi-
ence in many ways. In addition to fostering characteristics of a
motivated self-learner and mature individual, students gain experi-
ence with learning and communicating that prepares them to bet-
ter use technology in their future schooling and careers.

Providing Additional Learning Opportunities

RCS recognizes a need to provide alternative means for instruc-
tion for courses not able to be offered as traditional classes. Using
technology, we are able to offer all three types of technology-
enhanced learning environments. Necessary classroom materials
such as textbooks are still provided.

Course offerings vary each school year and semester based on
student scheduling needs and each school’s student registration.
Video-based courses provide the benefit of making a course avail-
able to students at all RCS high schools that is taught at only one.
Without this opportunity, that particular course would not be of-
fered at the other two high schools during that semester/school
year. With online courses, students wanting to take advanced
courses or classes not offered at RCS have another means to do
so within the school day. Hybrid-blended courses offer students an
alternative instructional model that offers the best of traditional
face-to-face instruction in conjunction with an active online learn-
ing component.
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Student Success in Technology-
Enhanced Learning

Student Participation

The opportunity to take a technology-enhanced learning class is
open to all students. These classes can be an enjoyable and re-
warding experience, but may not be suited to everyone. While
some students adapt well to how the instruction differs from that of
a traditional classroom, others may find it frustrating and feel they
can learn better in a traditional classroom setting. Interested stu-
dents should first understand what those differences are, then de-
termine if it can work with their own learning style.

Qualities of a Successful Technology-Enhanced
Learning Student
A successful technology-enhanced learner should:

1. Be an independent learner.

While some students need teachers to keep them motivated and
on-task, technology-enhanced learners must be able to motivate
themselves and not be dependent upon others to encourage
them. They also need to be self-starters and to be self-directed,
with the ability to remain focused and keep up with the course-
work on their own. They are able to set their own goals, use their
time wisely, keep organized, and take responsibility for their own
learning.

2. Have good skills in reading comprehension and writing.

Reading, listening to lectures, and taking notes are traditional
methods that students learn new information and technology-
enhanced learners need particularly strong skills in each of these
areas. Students must be proficient in comprehending information
solely through reading, since much of the information they will
receive is from written text. Writing is also a large part of a tech-
nology-enhanced learning course, as students communicate
regularly via email and discussion boards and submit written work
more often than a traditional classroom may require.

3. Be adept with the use of technology.

Experience with a range of different computer applications and
with communicating electronically will make the transition to a
technology-enhanced learning environment easier. Students

Rochester Community Schools

Participation Requirements

The following steps are necessary for all students requesting par-
ticipation and credit for technology-enhanced learning course:

1. The student is highly encouraged to complete a RCS Student
Self-Assessment for Technology-Enhanced Courses to deter-
mine if it is in his or her best interest to enroll in a technology-
enhanced learning course.

2. The student must meet with his or her counselor to discuss
requirements of the particular course and to review the stu-
dent’s learning style and study skills. The student’s education-
al plan should also be reviewed to ensure that any prerequi-
sites have been completed.

3. The student and their parents/guardians must review and dis-
cuss the guidelines and expectations as stated in this hand-
book.

4. The student must submit a completed RCS Acceptable Tech-
nology Use Agreement.

5. The student must submit a completed Rochester Community
Schools Student Agreement for Technology-Enhanced Learn-
ing Courses. The student’s parent/guardian and counselor
must review and agree with the student’s request to partici-
pate in the distance learning course.

6. Upon completion of the above, the request is then submitted
to a building administrator for authorization.
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Student Conduct for Participation

It is a privilege for students to participate in a technology-
enhanced learning class and, as in any class, students are held to
high expectations of behavior. Due to the unique setting and ar-
rangement of technology-enhanced learning courses, specific
standards of behavior have been identified.

Students and their parents/guardians must be in agreement with
the following expectations for behavior. Each student will:

1. Adhere to the attendance policy and all classroom procedures
at all times.

2. Be committed to the course.

3. Show respect for classmates at all locations by listening atten-
tively and actively participating.

4. Invideo-based courses, sit within full view of the camera
throughout the designated class time.

5. All on-line communications should be done in a respectful and
appropriate manner.

6. Handle all classroom equipment with respect and care.

7. Adhere to the rules stated regarding computer use in the RCS
Acceptable Technology Use Agreement.

8. Not interfere in any way with the teaching and learning pro-
cess in the course.

9. Acknowledge that participation will be monitored at all times
by the host teacher or mentor teacher.

10. Acknowledge that consequences will be given for any miscon-
duct as stated in the RCS Code of Responsible Behavior and
Student Conduct.

Rochester Community Schools

need to be knowledgeable with the use of word processing,
email, navigating the Internet, downloading files, and using Mi-
crosoft Office. In video-based courses, students should feel
comfortable with being on camera and talking with others
through videoconferencing. In hybrid-blended learning classes,
students must have daily access to computers and resources
outside of the traditional school day.

4. Be committed to their learning.

The most successful technology-enhanced learners are those
students who are committed to their learning in the class and is
evident by the effort they put forth. They actively engage in
classroom discussion, become involved in class activities, and
communicate regularly with the teacher. Participation is key to
student learning in a technology-enhanced learning classroom.

Study Habits to Ensure Success

In addition to the previous characteristics, making the following
study habits routine can help students succeed in a technology-
enhanced learning course:

e Be knowledgeable of course expectations.

e Plan time for studying and completing assignments by
knowing deadlines, planning ahead, and avoiding pro-
crastination.

Stay on task.

Take notes while studying.

Participate in class discussions and activities.
Proactively seek clarification whenever needed.
Actively seek to do your best.

Parents of Successful Technology-Enhanced Learners

Parents are expected to support their child and monitor both their
progress and dedication to the course. Parents are encouraged
to contact the teacher on a regular basis in the form of email,
phone conferences, or face-to-face meetings.

During parent-teacher conferences, parents of video-based
learners whose student attends from a distance may choose to
meet with the teacher at the teacher’'s home school or make ar-
rangements to meet at another time.
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Rochester Community Schools

District Guidelines for Online Courses

The following information pertains to online courses and is taken
from the Rochester Community Schools Board of Education Regu-

lation 2365.

1. A Rochester Community Schools Technology-Enhanced
Learning Agreement must be completed.

2. The student’s parent, counselor, and building princi-
pal/designee must review and agree with the student’s request
to participate in a course for credit.

3. Participating students must comply with the District Technolo-
gy Acceptable Use Agreement and the Code of Responsible
Behavior and Student Conduct.

4. A certified teacher will be assigned to each student participat-
ing in an approved online course.

5. Students may sign up for a maximum of two (2) online classes
per semester. There is no limit on the total number of online
courses eligible towards graduation.

6. Students taking an online course will be provided access to
appropriate computer resources and connectivity during the
normal school day.

7. Students are required to complete courses within a designated
timeframe as established prior to the start of the course.

8. All course requirements must be completed prior to taking the
final exam. Students shall take the course final exam in a des-
ignated location and supervised by a district proctor.

9. Students will receive traditional letter grade for online courses.

District Guidelines for Video-Based
Courses

The following information pertains to video-based courses and is
also from the Rochester Community Schools Board of Education
Regulation 2365.

1.

A Rochester Community Schools Technology-Enhanced
Learning Agreement must be completed.

The student’s parent, counselor, and building princi-
pal/designee must review and agree with the student’s request
to participate in a video-based course for credit.

Participating students must comply with the District Technolo-
gy Acceptable Use Agreement and the Code of Responsible
Behavior and Student Conduct.

Each video-based class is scheduled in the same manner as
all other classes, i.e. during the traditional school day and dur-
ing a regular class period.

Students receive traditional letter grades for video-based clas-
ses.

District Guidelines for Hybrid-
Blended Learning Courses

A Rochester Community Schools Technology-Enhanced
Learning Agreement must be completed.

The student’s parent, counselor, and building princi-
pal/designee must review and agree with the student’s request
to participate in a hybrid-blended course for credit.

Participating students must comply with the District Technolo-
gy Acceptable Use Agreement and the Code of Responsible
Behavior and Student Conduct.

Students receive traditional letter grades for hybrid-blended
classes.

Students must attend all scheduled face-to-face class days, If
you miss a class, normal school attendance policies apply.




